	SPECIAL USE PERMIT APPLICATION INFORMAITON CHECKLIST
	 



Information Needed For the Milestone Activity Special Use Permit Application
Project Number:  __________________________________  
PCN:  __________

Submittal Information: 
A pdf package of the wetland information is preferred.  Please email a link to the ftp site or the design file where permit information is stored.   
The information below is needed from the plans (if available) for a USFWS Special Use Permit or USFWS Easement Exchange.   For Consultants, complete Part A and Part B (if needed) and submit information or questions to NDDOT Technical Support.  For NDDOT Designers, complete Part A and submit information to Steve Kessler, ETS Division, Section 2, skessler@nd.gov.  Only include information pertaining to wetlands, other waters, and mitigation.  
The Easement Exchange is an agreement between the NDDOT and the USFWS which allows the NDDOT to permanently impact USFWS Easement Property and mitigate impacts at an approved location, typically an NDDOT Easement Bank.  A project may require a General Special Use Permit if an Easement Exchange cannot be executed prior to the Bid Opening.  The General Special Use Permit allows work to be done in USFWS Easement wetlands while the Easement Exchange is being processed.  If the Exchange cannot be completed by the Plan Complete Date the General Special Use Permit application will also serve as the Easement Exchange information.
[bookmark: _GoBack]Part A – For NDDOT Designers and Consultants
Information from the PCR
__  Environmental Impact Section from the PCR
__  Categorical Exclusion
__  Game and Fish Solicitation of views response
__  USFWS solicitation of views response
__  SHPO solicitation of views response

Information from the Plans
__  Title Sheet
__  Scope of Work
__  Wetland Impact Table Section 75 sheet (includes wetland impact with a USFWS Easement impact column for temporary and permanent impacts and USFWS mitigation stated in the commitment portion)
__  Wetland Impact Section 75 sheets with easement wetlands identified with permanent and temporary impacts and dimensions of the proposed right of way or temporary construction easement.

Part B – For Consultants (if a USACE Section 404 Permit is required)
General Special Use Permit Application Form
· The application form can be found on the USFWS website http://www.fws.gov/forms/3-1383-G.pdf
· The form should state all permanent and temporary impacts (which could include temporary and permanent erosion controls, cofferdams, temporary bypasses, permanent fills...etc) to USFWS Easement wetlands.  The USFWS Easement is typically within the delineated wetland outside of the existing NDDOT right of way. 
· The form should include a mitigation plan for permanent USFWS Easement impacts.


Designer: _________________________________     Date: ______________


Consulting Firm:  ___________________________
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