For more information:  (Contact)
Embargo until: date -Embargo date shall be 7 days prior to meeting date.  Delete this red text.
Virtual Public Input Meeting available on (date) to receive public input and comments on proposed improvements to ??? -Title or Headline – needs to include what the meeting is about and when it will be held.  Delete this red text.

A Virtual Public Input Meeting will be available (date) on the NDDOT website at www.dot.nd.gov, click "Public Meetings" under Quick Links.  A pre-recorded presentation and other materials will be available on (date).  This is not a live event. -If conducting a live event, delete prior sentence and replace with details of the live event.
The purpose of the Virtual Public Input Meeting is to receive public input and comments on proposed improvement to (??? – example: “ND 23 from the junction of US 85 north and east to the junction of 7th Street NE in Watford City”).
The Virtual Public Input Meeting is being facilitated by the North Dakota Department of Transportation (NDDOT) and (???).
Written statements or comments about this project must be postmarked or emailed by (date- 15 days after the Virtual Public Input Meeting) to (contact person – to include name, mailing address, and e-mail) with “Virtual Public Input Meeting” in the subject heading.
For any questions, help submitting comments, or to request hard copy materials please contact (contact person – to include name, phone number, and e-mail)
(If there are multiple meetings on the same subject, indicate schedule – to include where and when - of upcoming meetings that the public should be aware of.)
The North Dakota Department of Transportation (NDDOT) will consider every request for reasonable accommodation to provide:

· an accessible accommodation for people with disabilities, 

· language interpretation for people with limited English proficiency (LEP), and 

· translations of written material necessary to access NDDOT programs and information.

To request accommodations, contact (contact person, Title & Division, Agency) at (701-XXX-XXXX) or (email).   TTY users may use Relay North Dakota at 711 or 1-800-366-6888.

###

Instructions:

1. Edit highlighted text in yellow.  Delete yellow highlighting before submitting for publishing.  Delete these red instructions.

2. FOR MORE INFORMATION Section - Appropriate contact person to list:

· Design, ETS, District, Bridge, Consultant, and Local Government (ND and US Highways) developed projects: Communications Division, NDDOT, at (701) 328-4444.

· Local Entity (Urban & County Federal Aid Routes, and TAP) developed projects: As designated by the Local Public Agency

3.
WRITTEN STATEMENTS Section - Appropriate contact to list:

· Design/ETS Division developed projects: Applicable Program Manager.

· District developed projects: District Engineer or Assistant District Engineer.

· Bridge Division developed projects:  Project Engineer.

· Consultant and Local Government (ND & US Highways) developed projects:  Consultant Project Manager.

· Local Entity (Urban & County Federal Aid Routes, and TAP) developed projects: As designated by the Local Public Agency

4.
REASONABLE ACCOMODATIONS Section - Appropriate contact person to list:

· Design, ETS, District, Bridge, Consultant, and Local Government (ND and US Highways) developed projects: Paula Messmer, Civil Rights Division, NDDOT, at (701) 328-2978 or civilrights@nd.gov 

· Local Entity (Urban & County Federal Aid Routes, and TAP) developed projects: As designated by the Local Public Agency

