(LETTER OR EMAIL)
Date
(Name)
(Title)

(Company)
(Address)
(City, State  Zip)
PROJECT NO.
(Project Number, PCN Number)



(Description)



(County)
SUBJECT:  Preliminary Utility Coordination
Paragraph A (to be used for Interstate, US, or State highway projects) – Please be advised that the North Dakota Department of Transportation, in cooperation with the Federal Highway Administration, is proposing a roadway improvement on (Highway Name, Vicinity, Description).
Paragraph B (to be used for City or County highway projects) – Please be advised that the (Local Government Agency replace with the appropriate City or County), in cooperation with the North Dakota Department of Transportation and Federal Highway Administration, is proposing a roadway improvement on (Highway Name, Vicinity, Description).
The project consists of (Scope of Work).

This project is expected to be constructed during the 20?? construction season.

The design for this project is at a very preliminary stage and utility conflicts have not yet been determined.  The intent is to design around utility facilities wherever possible, feasible, and within acceptable design standards to avoid relocation or adjustment of utilities without changing the scope of the project.
Our records indicate that you may have facilities within the project limits.  Please review the attached preliminary information and respond to this letter stating if you have or don’t have facilities within the project limits. If you have any facilities in this area that are not shown or not correctly shown, please send this information to me along with any concerns or comments pertaining to the project so they may be incorporated into the project.  In addition, please send the contact information for you company.  
Additional Contact information for this project are as follows:

Designer:
Name, Company, Phone number
NDDOT ?? District:
District Engineer, District Phone number
The NDDOT ?? District may be contacted for any staking and/or coordinating efforts.

Planned NDDOT projects can be found on the Statewide Transportation Improvement Program (STIP) on the NDDOT website at http://www.dot.nd.gov/  under the “Manuals and Publications” link.
Please send me any comments or concerns you may have regarding the project to the address below.
Name (Refer to Section III-08.03 of the Design Manual for signatory agent)
Agency/Company
Address

Phone

email
Attachments:

· Title Sheet

· Scope of Project

· Preliminary plan and profile with surveyed utilities

