(LETTER OR EMAIL)

Date
(Name)

(Title)

(Company)

(Address)

(City, State  Zip)

PROJECT NO.
(Project Number, PCN Number)



(Description)


(County)
SUBJECT:  Notice of Conflicts

Paragraph A (to be used for Interstate, US, or State highway projects) – Please be advised that the North Dakota Department of Transportation, in cooperation with the Federal Highway Administration, is proposing a roadway improvement on (Highway Name, Vicinity, Description).
Paragraph B (to be used for City or County highway projects) – Please be advised that the (Local Government Agency replace with the appropriate City or County), in cooperation with the North Dakota Department of Transportation and Federal Highway Administration, is proposing a roadway improvement on (Highway Name, Vicinity, Description).
The project consists of (Scope of Work).

This project is expected to be constructed during the 20?? construction season.

Your utility facilities will be impacted by the construction of this project and your utility facilities will need to be adjusted or relocated.

If you have additional information that shows utilities at different locations or additional utilities not shown, please respond to this email immediately and no later than (date) so potential conflicts can be addressed.
You must make arrangements to have your facilities adjusted or relocated without any delays to the project.   NDDOT would appreciate it if you could relocate any of your facilities this fall.  You will need to coordinate/schedule this relocation work closely with our contractor to avoid delays to the project.  After the project is awarded to a contractor, a post bid utility coordination meeting will be scheduled, which all utilities involved will be invited and asked to attend.  Your company may be liable for any claims by the highway contractor for delays caused by the facilities not being adjusted or relocated in a timely manner. 
Paragraph C – (Some, All) of your utility facilities involved are eligible for reimbursement.  See the attached utility conflict summary sheet for reimbursement details.  The NDDOT will be sending you the Utility Relocation Agreement that will need to be completed and returned for the areas that you will be reimbursed for your relocation/adjustment expenses.  

Paragraph D - (Some, All) of your utility facilities involved were placed within public right of way, which the state cannot reimburse you for these relocation/adjustment costs.  

Please review the potential borrow area the NDDOT has chosen for this project.  The NDDOT will reimburse you for any utility relocation expenses for your facilities that are located within the borrow area we have chosen.  This area is located near the center of the south ½ section 18, Twp 132 N, Range 104W (see borrow sheet map for location).  If you have any facilities in this area that will need adjustment, please send me a cost estimate to relocate or adjust your facilities.
Utility facilities owned by your company are as shown on the attached plans.  Please note that the plans and cross sections are not 100% complete; however, they are complete enough to show the conflicts and/or possible conflicts.  The full set of plans are rather large, so I placed the entire set of plans on our ftp website for your use.  Directions to access the plans through the ftp website are described below.

Directions to obtain plans on ftp website:

Go to website:  ftp://ftp.state.nd.us/public/Utilities/
· user name:  nddot

· password:   Public12
Go to the “??” folder and the plans are in this folder.  Please copy these files for your use and let me know when you have done so.  At times the files are deleted off the ftp site on the last working Friday of the month.  If the files are not in this site, please contact me and I will replace them.  If you have any problems with obtaining these files please contact me and I will help in any way possible. I can mail you a set of black and white hard copies upon request.  

Additional Contact information for this project are as follows:

Designer:

Name, Company, Phone number

NDDOT ?? District:
Name, District Engineer, District Phone number

The NDDOT ?? District may be contacted for any staking and/or coordinating efforts.

Thank you for your cooperation in this matter.  Should you have any questions or comments please contact me.

Name (Refer to Section III-08.03 of the Design Manual for signatory agent)
Agency/Company

Address

Phone

email
Attachments:

· Title Sheet

· Scope of Project

· Utility Conflict Plans
· Utility Conflict Summary Sheet

· Utility X-section sheets
