*REMOVE these instructions and all red text before sending out this letter.  Modify text for areas highlighted in yellow below.  Choose either paragraph A or B and delete the other.  Choose either paragraph C or D and delete the other.  See the attached map and contacts for the appropriate Wetland Management District or Wildlife Refuge in which to send the letter.  If your project covers more than one district please send a letter to each district the project will occur in.  You do not need to mail the Wetland Management District contacts or map with the letter.
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Month dd, yyyy
Month dd, yyyy



«CTitle» «First» «Last»
«Title»
«Department»
«Agency»
«Address»
«City», «State»  «Zip»

PROJECT NO.	(Project Number), PCN (Number)
	(DESCRIPTION) -all caps
	(COUNTY) -all caps

Paragraph A (to be used for Interstate, US, or State highway projects) – The North Dakota Department of Transportation, in cooperation with the Federal Highway Administration, is proposing a roadway improvement on (Highway Name, Vicinity, Description).

Paragraph B (to be used for Urban and County Federal Aid Route highway projects) – (Local Government Agency replace with the appropriate City or County), in cooperation with the North Dakota Department of Transportation and Federal Highway Administration, is proposing a roadway improvement on (Highway Name, Vicinity, Description).

The project consists of (Scope of Work).

[bookmark: OLE_LINK1]This project is expected to be constructed during the yyyy construction season. 

Paragraph C (if right-of-way will be required) – The project will require permanent and/or temporary right-of-way.  The right-of-way required will be (explain where it is in relation to the project, i.e. in linear strips parallel to the project area).

Paragraph D (if right-of-way will not be required) – The project will not require the acquisition of permanent or temporary right-of-way.

To ensure that all social, economic, and environmental effects are considered in the development of this project, we are soliciting your views and comments on the proposed project pursuant to Section 102(2) (D) (IV) of the National Environmental Policy Act of 1969, as amended.  We are particularly interested in any Service Interest property within a ½ mile of either side of the 


proposed roadway improvement.  Any information that might help us in our studies would be appreciated. 

It is requested that any comments or information be forwarded to our office on or before (mm/dd/yyyy).  If no reply is received by this date, it will be assumed that you have no comment on this project. 

If further information is desired regarding the proposed roadway improvement, please contact (Designer) at (Phone) in (City), (State).




(NAME) -all caps (Refer to Section II – 04.01.03 for signatory agent)

#/si/wi -for NDDOT internal projects: (div.#/signatory initials/writers initials) or
si/wi -for consultant projects: (signatory initials/writers initials)

Enclosure
























USFWS Contact

[image: ]Arrowwood Wetland Management District, Counties: Eddy, Foster; Stacy Whipp 7780 10th St. SE, Pingree, ND 58476-9513; Phone: (701)285-3341 ext. 103;
Email: stacy_whipp@fws.gov

[image: ] Audubon Wetland Management District, Counties are divided between 2 contacts: 
McLean and SE Sheridan – Kathy Baer 3275 11th St. NW, Coleharbor, ND 58531-9419; (701)442-5474 ext. 114, kathy_baer@fws.gov 
Ward – Tom Pabian 17705 212th Ave NW, Foxholm, ND 58718; (701)468-5467, tom_pabian@fws.gov  

[image: ]Chase Lake Prairie Wetland Management District, Counties: Stutsman, Wells; 
Jeff Dion 5924 19th St. SE, Woodworth, ND 58496-6422; Phone: (701)752-4218; 
Email: jeff_dion@fws.gov 

[image: ]Crosby-Lostwood Wetland Management District, Counties: Burke, Divide, Mountrail, Renville, Williams; Scott Williams 10100 Hwy 42 NW, Crosby, ND 58730; Phone: (701)965-6488; Email: Scott_A_Williams@fws.gov 

[image: ] Devils Lake Wetland Management District, Counties: Benson, Cavalier, Grand Forks, Nelson, Ramsey, Towner, Walsh; Matt Sprenger 221 2nd Street NW, Ste. 2, Devils Lake, ND 58301; Phone: (701)662-8611; Email: matt_sprenger@fws.gov

[image: ]J. Clark Salyer Wetland Management District, Counties: Bottineau, McHenry, Pierce, Renville, Rolette; John Takala 681 Salyer Road, Upham, ND 58789-0066; Phone: (701)768-2548 ext. 114; Email: john_takala@fws.gov 

 Kulm Wetland Management District, Counties: Dickey, LaMoure, Logan, McIntosh; Mick Erickson 1 First St. SW – PO Box E, Kulm, ND 58456; Phone: (701)647-2866; 
Email: michael_erickson@fws.gov

[image: ] Lake Ilo National Wildlife Refuge, Kathy Baer, 489 102 Ave S.W., Dunn Center, ND 58626; Phone: (701)548-8110; Email: kathy_baer@fws.gov or lakeilo@fws.gov

 Long Lake Wetland Management District, Counties: Burleigh, Emmons, Kidder; Jared Newton 12000 353rd St. SE, Moffitt, ND 58560-9740; Phone: (701)387-4397; 
Email: jared_newton@fws.gov


[image: ] Tewaukon Wetland Management District, Counties: Ransom, Richland, Sargent; 
Patrick Fitzmorris 9754 143½ Ave SE, Cayuga, ND 58013; Phone: (701)724-3598; 
Email: patrick_fitzmorris@fws.gov 


[image: ] Valley City Wetland Management District, Counties: Barnes, Cass, Griggs, Steele, Trail; Kurt Tompkins 11515 River Road, Valley City, ND 58072-9619; Phone (701)845-3466; Email: kurt_tompkins@fws.gov
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