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North Dakota Department of Transportation, Civil Rights
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STEP 1
INSTRUCTIONS: Complete and submit immediately to Project Engineer when any change, replacement, or substitution is proposed. All sections must be completed. No work may commence until this form is approved by the Project Engineer and Civil Rights Division. No payment will be made for any replacement or additional work which commenced prior to Civil Rights Division's written approval of this request. The Department may withhold any unfilled DBE commitments without SFN 60595 signed and approved from the Prime contractors progress payments.
Status of Intended Project Goal:
List all DBEs currently committed to being utilized on the project and any intended changes in DBE Participation.
DBE Firm
Original Intended Amount
Amount Paid to Date
New Intended Amount
STEP 2 - Good Faith Efforts Documentation
Document your firm's Good Faith Efforts in the space provided below or on a separate sheet that clearly states: The time, date, and means by which each DBE was contacted; the DBE contact name; description of the solicitation; and notes describing the individual DBE's response. Contact must be made via email. A copy or copies of the emails sent must be attached to this form. Both email and phone can be utilized, however, email is mandatory to show proof of solicitation. Per 49 CFR 26.53 five (5) days must be given to allow DBEs to respond to solicitation before being considered non-responsive. SFN 52160 Notification of Intent to Use (Form C) must be submitted for any DBE used to replace the original DBE. The form must be attached to the Replacement Approval Request.
Contact
DBE Firms Contacted
DBE Contact Name
Date
Time
Individual Responses
Method
There is a DBE Directory Search Tips document located on the DBE Page on the Department's website under Important Links. It provides assistance in searching the DBE Directory so you can access all DBEs in the work type you are seeking.
Name of Replacement Firm(s) Selected
Type of Work
Contract Amount
DBE Trucking 
Utilizing 1:1 Ratio
The number of trucks each company is supplying must also be listed. If all of this information is not provided the 1:1 Ratio cannot be used.
If using non-DBE provide all of the following: Quote used and reason selected; comparison of DBE and non-DBE quotes by dollar value and percentage difference; comparison of each spec/code item and the prices quoted by a DBE to the spec/code items and prices quoted by a non-DBE.  If DBE Trucking 1:1 Ratio is being utilized a list of the non-DBE match trucks, owners' names, address, phone, and email must be attached so that information can be updated in the Certification and Compliance System for Prompt Pay reporting. The number of trucks each company is supplying must also be listed. 
SFN 5682-Prime Contractor's Request to Sublet for Replacement(s) Firm(s):
When replacement is approved submit SFN 5682 naming the replacement firm, spec/code, and the dollar amount of the subcontract.
Project engineers/managers monitor contract work to ensure the DBEs listed on the DBE Participation Review perform the items of work specified at the time of award and that no improper substitutions occur.
Review form to ensure all fields have been addressed. Documentation may be required as an attachment to this form in order to prove the DBE was properly notified when they were to be on the project, notification from the DBE that they are unable to fulfill their commitment for whatever reason or any other documents proving the replacement follows all requirements. If satisfied that the contractor has completed all required steps, sign form and send to DBE Program Administration for final review and approval. CRD will return approved form to you and add it to the DBE Participation Review Packet. It is the P.E.'s responsibility to notify the contractor when the request has been approved. None of the work the original DBE was intended to perform may be completed until this form is approved by CRD.
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