
NORTH DAKOTA DEPARTMENT OF TRANSPORTATION 
Local Government – Transit Section 
Quarterly Transit Meeting Minutes 

April 19, 2017 
 

  
TRANSIT REPRESENTATIVES:  
 Steve Salwei – Director, Office of Transportation Programs, ssalwei@nd.gov  

Paul Benning – Local Government Engineer, pbenning@nd.gov  
Stacey Hanson – Assistant Local Government Engineer, smhanson@nd.gov 
Becky Hanson – Transit Program Manager, bhanson@nd.gov 
Darcy Karel – Transportation Management Officer, dkarel@nd.gov  
Julie Small – Transportation Management Officer, jsmall@nd.gov  
Connie Nelson – Office Assistant, conelson@nd.gov  

 
Becky Hanson welcomed everyone to the meeting.  
 
Steve Salwei briefly discussed State Legislation stating that the DOT Bill was approved by the House and 
Senate. The Bill is now with the Governor. Steve also stated that no additional funds will be provided for 
Transit. 
 
Paul Benning thanked everyone for coming. 
 
FTA State Management Review:  The FTA SMR is scheduled for May 2-5, 2017. Transit staff will be 
meeting with the reviewers on May 2-3. Souris Basin and City of Minot will be the agencies visited on 
Thursday, May 4.  An exit conference will be held on Friday, May 5. 
 
Vehicle State Bid:  The rear lift ADA vehicle is now available to order from the State Bid Contract #301. 
Copies of the specifications are available. If you are interested in purchasing one, you will want to 
complete a 5310 or 5339 application.  
 
The State Bid for the cutaways has been renewed. A couple people showed interest in purchasing an 
MV1 in the future, so we will look at renewing that State Bid also. 
 
An Arboc low floor ramp vehicle is currently in the procurement process. The specifications for this 
vehicle is now being considered. 
 
We will no longer approve non-ADA vans purchased with FTA funding. These vehicles can only be 
purchased with State Aid. 
 
Grant Deadline:  The deadline for grant applications is May 1 at 12:00 pm. If not all the requirements 
are met, the contracts will have a start date when all documents are received. No reimbursement for 
any receipts from July 1 until the date the contract is signed by NDDOT Executive Office. If that should 
happen, agencies will be required to send receipts with each of their quarterly reports for the year.  
 
The plans that must be approved by our office are: Title VI, TAM and for those applying for 5310 will 
need their coordinated plan approved. They are not considered valid until they are approved. When you 
upload the documents into BlackCat, please send a courtesy email to Julie or Darcy to notify them that 
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you are waiting for approval. A couple people have not signed their Certs and Assurances in BlackCat. 
This also needs to be completed before any reimbursement. 
 
If you have any comments or suggestions on the grant application process, you can provide them to 
Becky. 
 
Compliance Review: A new compliance review has been adopted for use by our office. The 
questionnaire is longer than before. The review packet is sent to the agency six weeks prior to the on-
site compliance review. Agencies have four weeks to complete it and return it to our office. Darcy and 
Julie then have two weeks to review the completed packet. It is imperative that the compliance review 
packets be completed and returned to our office for review. The amount of time saved during the on-
site visit will be greatly reduced versus three to five hours for a review if the packet is not completed. 
Cheryl Jongerius suggested that you do not want to wait until the end to answer the questions as it does 
take a substantial amount of time to complete. 
 
DTA: Plans are coming together nicely. Darrell Francis will be working the rodeo. As of the meeting, 47 
renewals have been processed. 
 
TAM: There was a lengthy discussion on RouteMatch and TAM. Multiple issues ranging from logging in 
problems, freezing computer, not being able to run reports, drops entries, no entries, no tech support 
and being passed from person to person for tech support. Update are overall and breaks a previous 
patch. The patches are per agency requiring substantial man hours. The discussion continued with 
RouteMatch not producing results and that there are many unhappy RouteMatch customers and other 
companies are aware of this and pursuing them to switch to their programs. 
 
The agencies know that TAM is a requirement from FTA and that we need this type of product. Agencies 
paid money directly to RouteMatch. Questions arose if a refund is possible since it is not paid in full and 
trying to get product we need and “not part of the license.”  
 
RouteMatch representatives are meeting with Transit staff on Monday April 24 to discuss the issues and 
find a resolution. 
 
DBE Directory: We encourage the use of DBE companies whenever possible. We will be sending out 
letters to DBE companies certified in the surrounding states asking if they are interested in certifying in 
North Dakota. North Dakota Civil Rights issues a DBE Newsletter and will be forwarded to all agencies. 
To view a list of DBE companies on the NDDOT website go to: https://www.dot.nd.gov/ and you will 
come to this page. 
 
 

https://www.dot.nd.gov/


 
 
Click Civil Rights Program Areas and you will come to this page. 
 
 

 
 
Click on Program Areas and on the page you will see DBE Directory link. 
 



 
 
Once you click the DBE Directory, there is an opportunity to search my multiple fields or download the 
entire directory to Excel or CSV. See below. 
 

 



 
 
 
State Farm – Renae Haug: Renae Haug, an insurance agent with State Farm presented information on 
what to do and not to do if involved in an accident. Renae has been in the insurance field working with 
insurance fraud and accident reconstruction since 1993 and joined State Farm in 2006. Before that, she 
was in law enforcement for 10 years. 
 
Renae mentioned that April is Distracted Driving Month and starting August 1, 2017, a new law takes 
effect regarding distracted driving as a secondary offense. It is a broad law that depending on the 
circumstances, reaching for something, eating food, drinking coffee, etc., could be a violation of this law. 
 
“Minimize your risk of distracted driving with these 7 tips” was handed out along with an Accident 
Report Guide. I have attached these documents to the minutes. Vicarious liability is a form of strict, 
secondary liability that arises under the common law doctrine of agency, the responsibility of the 
superior for the acts of their subordinate or third party that they had the “right, ability or duty to 
control” the activities of the violator. Drivers need to be safe as the agency can be held liable. If acting 
outside the normal duties, the agency will not be held liable.  
 
If a person is in an accident, take photos of the whole area. One example was if you get into an accident 
on a Friday evening and cannot contact your insurance agent until Monday, the crispness of the scene 
can fade and stories can change of what really happened that caused the accident. Photos can also be 
used to recreate the accident and documenting everything about that accident, including distance, 
ranges, skid marks, weather conditions, sitting positions in the vehicles, and what happened will be 
helpful. Draw out a diagram of the accident and do not post photos or video to social media. For safety 
reasons, it is best to wear a reflective safety vest, set out the emergency triangles, and of course use 
your 4-way flashers. Once you have gathered the evidence you need, the cars can be moved to a safer 



location as to not block traffic or cause a hazard. If you are remaining in your vehicle, keep your seatbelt 
on for safety in case a car does not see you stopped that comes from behind. 
 
Since adrenalin mimics the body not feeling hurt at the time, it is possible that the pain could manifest 
itself in a couple of days or even weeks. Never accept fault, especially aloud. The insurance agent 
defends the customer. In some cases a drug and alcohol test may be required. An alcohol test must be 
administered within two hours of the accident, if not, document it. If alcohol test is not done in 8 hours, 
update the notation. A drug test must be within 32 hours. 
 
There are professional claimants driving on the roads. They look for deep pockets and stage accidents. 
The most common is for the other drivers to be rear-ended. Accident proofing yourself is your best 
chance at proving what happened. All the information gathered also helps law enforcement know the 
facts to not assume what may have happened.  
 
North Dakota is a no-fault state. Your own personal/business insurance will take care of the medical bills 
and has nothing to do with the vehicle. When the insurance company determines fault in the accident, 
51% or more at fault pays 100% of the damage if under $5,000. If more than $5,000, the damage 
amount if prorated. 
 
You can video drivers and use driving monitoring devices to record driving habits. If a camera set up has 
both video and microphone, it must be posted. 
 
Safety Plan:  Agencies are strongly encouraged to have a safety plan in place. At a minimum, items that 
are required to be in a transit vehicle are triangles, web cutters, spill kit, first aid kit, and fire 
extinguisher. A reflective vest is a good idea in case of accident. 
 
An accident is an unfortunate incident that happens unexpectedly and unintentionally, typically 
resulting in damage or injury and an incident is an event or occurrence. Accidents and incidents that 
need to be reported to FTA are if there is $25,000 or more in damages, or an ambulance transport was 
needed. A drug and alcohol test is required if there is a fatality an ambulance was called, or the vehicle 
needed to be towed away. Contact the Transit Section if any accident happens that meets incident 
reporting thresholds or results in removing a vehicle from operation.  
 
The 2017 DTA Conference will be held on September 7 -13, 2017 in Grand Forks, North Dakota. 
 
The meeting held on July 18, 2017, will be cancelled.  The next meeting will be during the DTA 
Conference in September 2017, in Grand Forks. 
 
 
 
 

 
 


