
[insert date]
Mr. Paul M. Benning

Local Government Division

ND Department of Transportation

608 East Boulevard Avenue

Bismarck, ND 58505-0700

Subject:   Responsible Charge Certification
[insert NDDOT project number]

[Insert NDDOT PCN number]

[insert location]

[insert improvement type] – [insert length of project in miles] Miles
[Insert LPA employee name here, email address, and contact information] has been named the responsible charge on this federal aid project.  As the responsible charge, they will be familiar with the day to day activities on the project, project schedule, approve progressive estimates and change orders in writing, attend all key project meetings, and other required activities.  The responsible charge named above is an employee of the LPA and not a consultant that has been hired to provide engineering services on behalf of the LPA and will carry out the duties as required above. 

[signature of city/county official]





[date signed]
[insert city/county official’s name], [insert city/county official title]

Date

