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REQUEST FOR PROPOSAL



PROJECT OVERVIEW

The North Dakota Department of Transportation (NDDOT) is requesting the services for a Materials Testing firm to perform concrete cylinder testing.  NDDOT is allowing twenty one days for submission of proposals.

SCOPE OF WORK

NDDOT desires a firm or firms for the testing of concrete cylinders for compressive strength in the: Valley City District, Minot District, Dickinson District, Williston District and Fargo District.  NDDOT intends to develop individual contracts for each District with selected firms.

· The NDDOT will deliver the cast concrete cylinders and associated paperwork to the testing laboratory. 
· All cylinder molds will be provided by NDDOT.
· Unit pricing shall take into consideration the following:
· The NDDOT shall have the ability to deliver test specimens to testing laboratory during and after normal working hours, seven days a week, at the same quoted price. 
· Upon completion of each compressive strength test, the laboratory must submit a test report of the results to the District Materials Coordinator and Project Engineer.
· A copy of each completed test report shall be attached to the applicable invoice for completed work and sent to the NDDOT Materials and Research Division, 300 Airport Road, Bismarck, ND 58504. 
· [bookmark: _GoBack]All invoices shall be tied to test reports and will include Project Number and PCN.
· Firms will be required to complete a year-end report to be submitted the NDDOT Materials and Research Division, 300 Airport Road, Bismarck, ND 58504. Format will be decided upon by NDDOT.
· Any additional costs for storage and disposal of un-tested concrete cylinder must be included in proposal. 

The selected firm(s) must determine the compressive strength of the concrete cylinders according to AASHTO T 22, “Compressive Strength of Cylindrical Concrete Specimens” or ASTM C 39, “Test Method for Compressive Strength of Cylindrical Concrete Specimens.”  The selected firm(s) must be accredited in one of these test methods and must provide evidence of accreditation, and provide documentation that the individual conducting test procedures are properly certified and/or trained to do so. 

The successful firm(s) will be required to submit a current calibration certificate for the compressive testing machine used for testing the NDDOT concrete cylinders.

Firms interested in performing the work must be qualified to perform cylinder testing.

NDDOT reserves the right to select one or more firms based on the proposals.


PROJECT SCHEDULE  

Contract(s) issued as a result of the proposals will be for a period from the date of May1, 2016 through April 30, 2017.


DISADVANTAGED BUSINESS ENTERPRISE (DBE)

49 Code of Federal Regulations Part 26 (CFR) states that the consultant, sub recipient, or sub consultant  shall not discriminate on the basis of race, color, national origin, or sex in the performance of this contract. Consultants shall carry out applicable requirements of 49 CFR Part 26 in the solicitation, award, and administration of USDOT-assisted contracts.  Failure by the consultant, to carry out these requirements is a material breach of the contract, which may result in the termination of the contract or such other remedy as the recipient deems appropriate.
 
 In addition, Title VI assures that no person or group of persons may, on the grounds of race, color, national origin, sex, age, or disability, be excluded from participation in, be denied the benefits of, or be otherwise subjected to discrimination under any and all programs or activities administered by the Department.  For information regarding Title VI, see the 2004 DBE Program at http://www.dot.nd.gov/dbebidinfo.html 
The two paragraphs above apply to every consultant on the project, including every tier of sub consultant. It is the consultant’s, or sub consultant’s responsibility to include the two above paragraphs in every subcontract.


EVALUATION AND SELECTION PROCESS

Engineering firms interested in performing the work must submit 4 hard copies of their proposal and one electronic copy in PDF format. Both the hard copies and electronic copy must be submitted prior to the date and time listed on the cover of this RFP to be considered. Any late proposals will not be considered.
 
Steve Cunningham
Environmental and Transportation Services Division
NDDOT
608 East Boulevard Avenue
Bismarck, ND 58505
scunning@nd.gov


· NDDOT will only consider proposals (hard copies and PDF) received prior to the date and time listed on the cover of this Request for Proposal. Late proposals will not be considered.  

· The proposal should list the personnel who will be assigned to work on the project, including titles, education, and work experience. 

· The proposal pages shall be numbered and must be limited to 3 pages in length.  Proposals that exceed the page length requirement will not be considered.

· Each proposal shall include a unit price for testing the concrete cylinders per NDDOT District.

· Each proposal shall contain a cover letter signed by an authorized officer of the firm. The pages of the cover letter will not be counted as a part of the pages. Also include the individuals email address below each signature on the cover letter.

Each proposal will be evaluated by a selection committee consisting of NDDOT staff members and/or representatives.  

Selection will be on the basis of the following criteria:








• Past performance
• 
• Ability of professional personnel
• Willingness to meet time and budget requirements
• Location
• Recent, current, and projected workloads of the persons and/or firms
• Related experience on similar projects
• Recent and current work for the agency
• Project understanding, issues, & approach
• Project schedule

Consultants are strongly encouraged to use DBE sub consultant services where applicable. The proposal must contain a list of any tasks that may be let to sub consultants should the consultant be awarded the contract. It must also contain the specific good faith efforts made by the consultant, to achieve DBE participation, in the areas intended for sub-consulting. Consultant interviews will include questions regarding good faith efforts (see 49 CFR Part 26, Appendix A: Guidance Concerning Good Faith Efforts, Paragraph IV. A-H) to achieve DBE participation.  DBE participation will be a consideration during the negotiation stage of each contract.  

RIGHT OF REJECTION

The North Dakota Department of Transportation reserves the right to reject any or all proposals.




DISCLOSURE OF PROPOSAL

At the conclusion of the selection process, the contents of the short-listed proposals will be subject to North Dakota's Open Records Law and may be open to inspection by interested parties.  Any information included in the proposal that the proposing party believes to be a trade secret or proprietary information must be clearly identified in the proposal.  Any identified information recognized as such and protected by law may be exempt from disclosure.  

RISK MANAGEMENT FOR PROFESSIONAL SERVICES

The Risk Management Appendix/Addendum will be incorporated into the agreement between NDDOT and the consultant.


AUDIT

Consulting firms proposing to do work for the NDDOT must have a current audit rate no older than 12 months from the close of the firm’s Fiscal Year. Firms that do not meet this requirement will not qualify to propose or contract for NDDOT projects until the requirement is met.  Firms that have submitted all the necessary information to the NDDOT and are waiting for the completion of the audit will be qualified to submit proposals for work.  Information submitted by a firm that is incomplete will not qualify. Out of state firms can submit a current accepted FARS audit rate from a cognizant agency.  Under certain conditions NDDOT may offer a Safe Harbor Rate of 110% to firms that do not have a compliant rate.

CONSULTANT EMAIL CONTACTS

If necessary, please update contact information for receiving RFP's via email


