Addendum to Valley City Comprehensive and Transportation Plan RFP
SPR-P034(020)

The following is additional information and clarification of the text of the original RFP.

EVALUATION AND SELECTION PROCESS

Firms interested in performing the work must submit 6 hard copies of their proposal and one electronic copy in PDF format. Both the hard copies and electronic copy must be submitted prior to the date and time listed on the cover of this RFP to be considered. Any late proposals will not be considered.	
		
Proposals shall be submitted to: 
David Schelkoph
City Administrator
City of Valley City
254 2nd Ave NE
Valley City, ND 58072
dschelkoph@valleycity.us

· The City and NDDOT will only consider proposals (hard copies and PDF) received prior to the date and time listed on the cover of this Request for Proposal. Late proposals will not be considered. 

· Each proposal shall contain a cover letter signed by an authorized officer who can sign contracts for the firm. The pages of the cover letter will not be counted as a part of the pages. Also include the individuals email address below each signature on the cover letter.

· [bookmark: _GoBack]The proposal pages shall be numbered and must be limited to 10 pages in length.  Proposals that exceed the page length requirement will not be considered. This section should contain your approach and project specific plan. 

· The consultant’s proposal shall include an appendix.  The appendix may include updated Federal form 330 if you do not have one on file with NDDOT. The pages in the appendix will not be counted as a part of the pages. The appendix shall include the following in this order:


Appendix A
· A staffing plan identifying the key project personnel (including titles, education, certifications and work experience) and the respective roles and responsibilities for the project.

Appendix B	
· Project Specific QC/QA Plan including check lists, persons, responsibilities, proposed submittals and reviews, and DOT response timelines. The QC/QA Plan will be reviewed by the NDDOT and, if accepted, become part of the project after the contract has been signed.  

Appendix C
· Sub-consultants and associated activities to be completed by the sub-consultants. Attach sublet forms for each sub at the end of this section.

Each proposal will be evaluated by a selection committee consisting of city of Valley City staff members and NDDOT.  The City reserves the right to limit the interviews to a minimum of three firms whose proposals most clearly meet the RFP requirements.  Firms not selected to be interviewed will be notified in writing.  

Selection will be on the basis of the following weighted criteria:

Weight

· __10%___	Past performance
· __10%___	Ability of professional personnel
· __10%___	Willingness to meet time and budget requirements
· __10%___	Location
· __10%___	Recent, current, and projected workloads of the persons and/or firms
· __10%___	Related experience on similar projects
· __10%___	Recent and current work for the agency
· __30%___	Other criteria as applicable e.g.
· Project Schedule
· Project understanding, issues, and approach
· Technical Certifications and specialized knowledge
· __5%____	DBE: Up to 5 points may be awarded for good faith efforts to utilize DBE’s in case of tied scores


Maximum total weight is 100 points.  With 5 additional points allowed for good faith efforts to utilize DBE’s in the event of a tie.
