Press Release Template for NDDOT projects

North Dakota Department of Transportation or Consultant sending out the press release 
For more information:
(Contact person and Director of Communications, phone numbers)
Title or Headline – to include what the Public Information Meeting is about and when it will be held (Example: Public Information Meeting to be held on February 27, 2007 to discuss Proposed Improvements to ND Highway 23 in Watford City) 
A Public Information Meeting will be held from (time to time) on (date) at (location).  The Public Information Meeting will utilize an open house format with a formal presentation at (time). 
The purpose of the Public Information Meeting is (state purpose of Public Information Meeting – example: “The purpose of the Public Information Meeting is to discuss proposed improvements for ND 23 from the junction of US 85 north and east to the junction of 7th Street NE in Watford City”).  The Public Information Meeting will provide opportunity for the public to ask questions. (State who will be present for the purposes of the meeting.)
 (If there are multiple meetings on the same subject, indicate schedule – to include where and when - of upcoming meetings that the public should be aware of.)

NDDOT will make every reasonable accommodation to provide an accessible meeting facility for all persons.  Appropriate provisions for the hearing and visually challenged or persons with limited English proficiency (LEP) will be made if the Department is notified 5 days prior to the meeting date, if possible. To request language interpretation, an auxiliary aid or service (i.e., sign language interpreter, accessible parking, or materials in alternative format) contact (contact person, Title & Division, Agency) at (701-XXX-XXXX).  TTY users may use Relay North Dakota 711 or 1-800-366-6888. 

Materials can be provided in alternative formats: large print, Braille, cassette tape, or on computer disk for people with disabilities or with limited English proficiency (LEP) by contacting (contact person, Title & Division, Agency) at (701-XXX-XXXX).  TTY users may use Relay North Dakota 711 or 1-800-366-6888. 

###

Instructions:

1. Edit text in red.  Change to black before submitting for publishing.

2.
ACCESSIBLE ACCOMODATIONS Section - Appropriate contact person to list:

· Design/ETS Division developed projects: Applicable Program Manager

· District Developed projects: Design Division Program Manager

· Bridge Division Projects: Project Engineer

· Consultant Developed projects: Either Design Program Manager or Local Government contact (depends on project origination)

· City or County Developed projects:  As designated by the Local Public Agency
