Guidance for Processing Work Drawings

This guidance is not a contract document. Nothing in this guidance replaces, modifies or
supersedes any provision of NDDOT contract documents. In the case of discrepancies
between contract documents and this guidance, contract documents such as the project
proposal, the project plans and the North Dakota Standard Specifications for Road and
Bridge Construction will govern.

Paper Submittal Process

The Prime Contractor submits work drawings to the Project Engineer in accordance with section 105.08
of the Specifications.

The Project Engineer mails the work drawings to the designer (Engineer of Record - aka the Engineer
that PE stamped the document) for review.

The designer reviews the work drawings.
After review, the designer shall prepare a letter to the Project Engineer noting the results.

The designer stores the letter and approved work drawings in filenet. Designers that do not have
access to filenet shall work with their technical support person to have documents placed in filenet.

The designer distributes the work drawings as follows:

A, Work drawings that are complete:

a. Make internal distribution electronically per the attached Distribution Chart.
Original goes to project engineer. Include the results letter with the work drawing
distribution.

B. Work drawings that require changes/corrections:
a. Return to Project Engineer along with the results letter.

Upon receipt of work drawings from the designer, the project engineer processes the work drawings as
follows:

A. Work drawings that are complete:
a. Save a copy of the letter and work drawings in the project file.
b. Forward original work drawings and letter to the Prime Contractor.
c. Provide a copy of the work drawing to local government (city, county, etc...) as
necessary.
B. Work drawings that require changes/corrections:
a. Forward work drawings and letter to the Prime Contractor, noting that after
changes/corrections are made, the contractor shall resubmit the work drawings in
accordance with section 105.08 of the Specifications.



Upon return of work drawings from the Project Engineer, the Prime Contractor shall take the following
action depending on results of the designers review:

e {f work drawings are accepted/approved or conditionally accepted/approved;
contractor shall provide copies of the work drawings to subcontractors, suppliers,
fabricators, and the like... as necessary.

e If work drawings are rejected or marked revise and resubmit; contractor shall resubmit
new/revised work drawings in accordance with section 105.08 of the Specifications.

Electronic Submittal Process

The Prime Contractor uploads work drawings to the FTP Site and emails the link to the Project Engineer
in accordance with section 105.08 of the Specifications.

The Project Engineer forwards to the designer (Engineer of Record - aka the Engineer that PE stamped
the document) the email received from the Contractor along with a link to the FTP site where the work
drawings are located.

The designer will download the work drawings and delete them from the FTP Site.
The designer reviews the work drawings.
After review, the designer shali prepare a letter to the Project Engineer noting the results.

The designer stores the letter and approved work drawings in filenet. Designers that do not have
access to filenet shall worlk with their technical support person to have documents placed in filenet.

The designer shall upload the letter and work drawings (with comments) to the FTP site and distribute
by sending an email with a link to the FTP site:

A. Work drawings that are complete:

a. Send to the Project Engineer and make internat distribution electronically per the
attached Distribution Chart. Include the results letter with the work drawing
distribution.

B. Work drawings that require changes/corrections:
a. Return to project engineer along with the results letter.

Upon receipt of work drawings from the designer, the project engineer processes the work drawings as
follows:

A. Work drawings that are complete:
a. Save a copy of the letter and work drawings in the project file.
b. Forward work drawings and letter to the Prime Contractor with an email and link to
the FTP site.



c. Provide a copy of the wark drawing to local government {city, county, etc...] as
necessary.
B. Worl drawings that require changes/corrections:
a. Forward work drawings and letter to the Prime Cantractor with an email and link to
the FTP site; noting that after changes/corrections are made, the contractor shall
resubmit the work drawings in accordance with section 105.08 of the Specifications.

Upon return of work drawings from the Project Engineer, the Prime Contractor shall take the following
action depending on results of the designers review:

e If work drawings are accepted/approved or conditionally accepted/approved;
contractor shall provide copies of the work drawings to subcontractors, suppliers,
fabricators, and the like... as necessary.

e |f work drawings are rejected or marked revise and resubmit; contractor shall resubmit
new/revised wark drawings in accordance with section 105.08 of the Specifications.
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