Appendix D.  Highway Traffic Noise Services Example Scope
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PCN INSERT
Project Number INSERT
INSERT County, North Dakota

I.	DESCRIPTION

FIRM will conduct a highway traffic noise services for the North Dakota Department of Transportation (NDDOT). 

The scope of the project is to conduct a noise analysis of the proposed INSERT PROJECT TYPE of the INSERT HIGHWAY NAME from RP XXX to XXX near INSERT TOWN NAME in INSERT County, North Dakota.  

Modification or additions or any new environmental laws or regulations that significantly change the services to be performed, as defined below, shall be treated as “Additional Work”.

II.	SERVICES TO BE PERFORMED

FIRM is responsible for conducting a Highway Traffic Noise Services that may include, but not limited to, the following: 
· Conduct field noise measurements using Federal Highway Administration (FHWA) approved sound level meters; 
· Gather real time traffic volume and movement data; 
· Gather site specific survey and/or GPS data for input into noise modeling programs;
· Determine existing and future traffic data for input into noise modeling programs;
· FHWA Traffic Noise Model preparation and verification; 
· Noise impact evaluation and abatement assessment;
· Complete a noise report.  

A. Project Management

1. Project Development and Staff Meetings

The Firm Project Manager will monitor the project milestones and schedule activities to meet the project deliverable date. The Project Manager will meet with staff and coordinate schedule.

2. Coordination Meetings with NDDOT

At the discretion of the NDDOT, the FIRM shall have a representative available for a kickoff meeting with the NDDOT to discuss and review the schedule, current status, and other issues throughout the duration of the project. 

3. Coordination Meetings with Subconsultant

The FIRM shall coordinate with subconsultants as needed during the project.


4. QC/QA Reviews

The FIRM shall conduct QC/QA reviews in accordance with their QC/QA plan, as outlined in the proposal. The QC/QA process will be documented and a redline/review document shall be attached to submittals, if requested.

5. Invoicing/Progress Reporting

The FIRM shall provide monthly invoices.  The invoices must be accompanied by the SFN 58397 Consultant Billing Cover Form.

The FIRM will submit a bi-weekly status report, in writing, to the NDDOT Environmental Section’s Designated Technical Representative and to Consultant Administration Section (CAS).  The report will identify the percentage of progress on the contract, describe in detail the work performed by each task, and identify the remaining tasks. The report will identify any activity that is not completed or anticipated not to be completed to time. The report will include the reasons why any date was missed and what actions will be taken to get the project back on schedule.  

B. Highway Traffic Noise Services 

1. Data Collection

The FIRM will collect and assemble data to effectively analyze noise impacts within the study area. The data can be used to prepare figures and supporting documentation for use within the required noise report.

2. Field Studies / Site Visits / Surveys 

The FIRM will provide for the proper level of field studies, site visits, and/or surveys in order to make a thorough analysis for the required noise report.

The FIRM is responsible for landowner permission to access property as needed and notifying the appropriate NDDOT District prior to working in right of way.
https://www.dot.nd.gov/travel/districtinfo.htm

3. Noise Report 

FIRM will send receptor locations to NDDOT for approval by FHWA, per the NDDOT noise policy.  FIRM shall utilize the FHWA Traffic Noise Model software and FHWA approved sound level meters during their study.   FIRM will include detailed maps and photos in final report.  Photos will help to define the setting for the report reviewer.  Upon completion of the noise study, FIRM will provide a complete noise report to the NDDOT, utilizing the 2011 NDDOT Noise Policy and Draft Noise Template.  


C. Project Deliverables

All project data will become the property of NDDOT upon completion of the final submittal. FIRM will provide NDDOT with one printed, spiral bound report with a tan cover and one electronic copy.  

All project information will be generated in the formats and standards indicated in the RFP.  

III.	FIRM Responsibilities 

A. Regulations 
Consultant will be expected to perform highway traffic noise analysis and abatement in accordance with the below State and Federal environmental statutes, guidance and noise model.  
· National Environmental Policy Act (NEPA), 23 CFR 771
· Title 23 United States Code of Federal Regulations, Part 772 (23 CFR 772), “Procedures for Abatement of Highway Traffic Noise and Construction Noise”
· FHWA Guidance documents
· NDDOT Noise Policy 2011
· FHWA Traffic Noise model (TNM 2.5)

Firms report should utilize the North Dakota Department of Transportation Draft Noise Template and follow the guidance provided in the 2011 NDDOT Noise Policy.  

B. Qualified Staff
FIRM will ensure that a minimum of one person meeting the minimum qualifications noted in the RFP will be on-site conducting the aforementioned work. 

IV.	NDDOT Responsibilities

A. Preliminary Briefing Meeting

After being awarded a Traffic Noise project to complete, the Project Manager should coordinate with NDDOT Environmental Section Designated Technical Representative to schedule a coordination meeting. The meeting will serve to coordinate timelines, deliverables expectations, and establish points of contact. 

B. Designated Technical Representative Assignment

NDDOT will assign Environmental Section Designated Technical Representative to each noise project. They will act as the vehicle between NDDOT Design, The FIRM, and Agency Coordination to ensure the processes move along correctly and timely. All work, processes, deliverables, and correspondence associated with the noise documents will be coordinated through these individuals.

C. Consultant Evaluation 

Upon completion of the project, the FIRM shall have the Project Manager be available to meet with NDDOT Environmental Staff to review the “Consultant Evaluation Form” and discuss the project. The FIRM shall include with the final submittal SFN 51727 NDDOT Consultant Evaluation – Preliminary Engineering Services Form.  The FIRM will use the most current version of SFN 51727, which is available on the NDDOT website http://www.dot.nd.gov/business/consultants.htm.  The FIRM will include the following information on the evaluation form: Project Control Number (PCN), Project Number, Project Description, FIRM Project Manager, FIRM Name and Address, NDDOT Technical Advisor and Consultant Fee (Original Contract Fee).

