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5 | MORRIS SEALCOAT & TRUCKING INC 0% 88.23%
9 | DOKKEN CONSTRUCTION INC 0% 16.81%
12 | PARK CONSTRUCTION COMPANY 0% 6.42%
18 | BITUMINOUS PAVING INC 2% 2.11%
19 | CENTRALSPECIALTIESINC 3% 2.55%
20 | ASPHALT SURFACE TECHNOLOGIES CORP 0% 4.60%
46 | OPP CONSTRUCTIONLLC 0% 0.40%
60 | TI-ZACK CONCRETEINC 0% 7.52%
72 | GRATECH COMPANY LLC 0% 0.44%

DBES WHO NEED ASSISTANCE...
Technical assistance for DBEs is available in the areas of certification, bidding, bonding,

bookkeeping, loans, contract procurement, etc. If you would like assistance in any of these

DATES & CONTACTS 1.2
areas please contact the DBE Supportive Services Consultant:

NOTICES & INFO 3-5
Duane Kuntz at (701) 258-7515 or dkdbe@midco.net

ADS 6-8

NEW DBE 9-18 CONTACTS

APPLICATION
PROCESS MANUAL

Civil Rights Division

ONLINE LEARNING 19 Ramona Bernard, Director Denise Spanjer Amy Conklin
(701) 328-2576 DBE Program Administrator Admin. Assistant
rbernard@nd.gov (701) 328-3116 (701) 328-2637
dgspanjer@nd.gov aconklin@nd.gov
PENING DATES:
Bid/Ouote Documents DBE Supportive Services Consultant | pge Newsletter Ads
e Friday, August 7, 2015 subquotes@nd.gov Duane Kuntz civilrights@nd.gov
(701) 328-0343 Fax OHITIKA designs, Inc. Due 2 weeks prior to
(701) 258-7515 bid opening @ 11:00 CT
dkdbe@midco.net
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NDDOT/CONTRACTOR LIAISON MEETINGS
These meetings are held in Room 127 of the Transportation Building and are broadcast via the

Department's video conferencing sites in the Grand Forks, Fargo, Valley City,
Devils Lake, Minot, Williston, and Dickinson District offices. All contractors (DBE and non-DBE) are
welcome to attend either at the Transportation Building in Bismarck or at any of the district offices.

+ None scheduled at this time.

NEWSLETTER ADVERTISEMENTS ARE DUE TO THE CIVIL RIGHTS
OFFICE TWO WEEKS PRIOR
TO EACH BID OPENING BY 12:00 NOON(CT):

— Friday, July 24, 2015 (=]

EMAIL TO CIVILRIGHTS@ND.GOV OR
FAX TO (701) 328-0343
NEWSLETTERS WILL BE PUBLISHED FOR ALL REGULARLY
SCHEDULED BID OPENINGS

NDDOT SPECIFICATION MEETING DATES
THE MEETINGS ARE ALWAYS FROM 1-5PM AT THE COMFORT INN IN
BISMARCK.
DBE & NON-DBE CONTRACTORS ARE WELCOME TO ATTEND.

2015 MEETING SCHEDULE

= Summer date coming soon

THE NORTH DAKOTA DEPARTMENT OF TRANSPORTATION (NDDOT)
WILL CONSIDER EVERY REQUEST FOR REASONABLE
ACCOMMODATION TO PROVIDE:

e an accessible meeting facility or other accommodation for people with disabilities,

e language interpretation for people with limited English proficiency (LEP), and

o translations of written material necessary to access NDDOT programs and information.
To request accommodations, contact Paula Messmer, Civil Rights Division, NDDOT at 701-328-2978 or
civilrights@nd.gov TTY users may use Relay North Dakota at 711 or 1-800-366-6888.




[ DBE NEWSLETTER Page 3

NOTICES & OTHER INFORMATION

ANNOUNCING THE NEW CIVIL RIGHTS CERTIFICATION & COMPLIANCE SYSTEM

NDDOT has launched its all new online interface for DBE Certification.

At long last, NDDOT’s DBEs are able to submit eligibility review documents online saving hundreds of pounds of
paper, tons of time, and loads of postage!

DBEs are already receiving reminders to submit their annual eligibility review documentation. Reminders will au-
tomatically be sent to DBEs 90, 60, and 30 days prior to the due date.

To complete the DBE Certification annual update, navigate to: https://dotnd.diversitycompliance.com/ The link
will take you to the CRSS Portal to begin your work. Use the online application user manual (located at the end of

this newsletter) to help you submit your DBE Annual Eligibility Review documents.

The system has far more functionality than the online application system. Stay tuned for more news as the sys-
tem rolls out!

ATTENTION NEW DBE APPLICANTS

New North Dakota DBE applicants and Interstate DBE applicants will also use CRSS to apply for DBE Certification.
To access the CRSS Portal and complete the application for DBE Certification, navigate to:
https://dotnd.diversitycompliance.com/ An online application user manual containing instructions to complete
your application is located at the end of this newsletter.

DBE HOME PAGE RENOVATION IN PROGRESS

NDDOT’s DBE home page is being renovated to include easily accessible resources including Frequently Asked
Questions, assistance available through the DBE Business Development Program, and guidance on bid openings
and contracting with Department.

CONTRACTORS FACE CHARGES FOR DEFRAUDING PENNDOT’S
FEMALE/MINORITY-OWNED BUSINESS PROGRAM

The top executives at a Pennsylvania highway construction company are facing charges they defrauded the U.S.
Department of Transportation to the tune of about $18.7 million. A federal court levied conspiracy to commit wire
fraud charges on Carl M. Weber Steel Service, its president Dennis Weber and vice president Dale Weber on June
16, according to a report from WFMZ TV. The two allegedly created a shell company called Karen Construction to
get federal road contracts through the DOT’s disadvantaged business enterprise (DBE) program—which requires
10 percent of federal highway contracts to go to female- or minority-owned companies. Dennis and Dale Weber
are accused of placing Judy Noll as the president of Karen Construction in order to take advantage of the DBE pro-
gram. Weber Steel used Karen Construction to secure $18.7 million from 224 federal road projects over the
course of more than 16 years starting in 1995. Noll was also charged with conspiracy to commit wire fraud. Den-
nis and Dale Weber, as well as Noll, face a maximum sentence of five years in prison, two years of supervised re-
lease and a fine of up to $250,000. Weber Steel faces five years of probation and up to $500,000 in fines.

- See more at: http://www.equipmentworld.com/contractors-face-charges-for-defrauding-penndots-femaleminority-owned-
business-program/?utm_source=daily&utm medium=email&utm content=06-22-

2015&utm_campaign=BR&ust id=0f2227001b#sthash.ijODpsJM.dpuf

This article was taken from Better Roads Magazine: http://www.equipmentworld.com/contractors-face-charges-for-defrauding-penndots-
femaleminority-owned-business-program/?utm_source=daily&utm medium=email&utm content=06-22-
2015&utm_campaign=BR&ust_id=0f2227001b
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Disadvantaged Business Enterprise (DBE)

Boot Camp 2015

North Dakota

WHO: DBE owners looking to improve their business capacity
WHAT': A 12-session construction business management course

WHEN: Tentatively scheduled for November 2015 to March 2016
(Two four-hour courses/day, six days total commitment,
approximately one day every three weeks)

WHERE: Location(s) to be determined

———_——————————_—— e —

COURSE FEATURES
« Instruction is provided by a Certified Management Consultant® and

experienced business owners
« Guest speakers and subject matter experts will offer outside perspectives

—_———————————

on course topics

’F

Department of Transportation

"si « Sessions are interactive—Your participation is highly
DBE Sove
o ) encouraged
BOOT CAMP ¢ In-class exercises are customized to your business
: @ - o
¥ 2015

A e o e e e e e e )
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Disadvantaged Business Enterprise (DBE)

Boot Camp 2015

North Dkota L

201 5-201 6 Course Cu rriculum Department of Transportatic;n

Financial Management

+ Introduction to Financial

) Management
Cunstructionidahage wc e « Financial Planning, Banking, & :@j: .
and Bonding & 4 -

» Estimating and Job Costing

¢ Plan Reading and Preparing Bid * Key Performance Indicators

T . and Strategic Bidding
¢ The Construction Contract
¢ Construction Operations and Job

Site Management

¢ Project Management and

Communications

Leadership and Marketing

= Strategic Planning

» The Lifecycle of a Business and
Leadership

» Marketing for a Sustainable
Revenue Stream

+ What You Need to Know About
Human Resources

Patrick Murphy (605) 737-0377
DBE Project Manager www.projectsolutionsinc.com
nddbe@projectsolutionsinc.com
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QUOTING OPPORTUNITIES FOR THE

A / JULY 10, 2015 BID OPENING \/

CENTRAL SPECIALTIES INC. - 6325 County Road 87 SW, Alexandria MN 56308 - Is seeking both quali-
fied DBE, as defined by the most current NDDOT DBE Special Provisions, and non-DBE subcontractors
and suppliers for the July 10th, 2015 ND DOT Bid Openings at 9:30 AM. We are requesting any and all
guotes for various subcontracting and supply opportunities associated with Job Number (Job #s 2, 4, 5) If
interested, please contact Allan Minnerath at (320)762-7289. Please submit all quotes according to the
time schedule stated in the latest DBE Special Provisions. Quotes may be faxed to (320)762-7290 or
emailed to quotes@centralspecialties.com Any assistance that we can offer in the areas of interpreting
plans, preparing proposals or advice with regard to bonding or insurance should be directed to (320)762-
7289. WE ARE AN EQUAL OPPORTUNITY EMPLOYER.

GRATECH COMPANY, LTD. - 8201 282 Street NW, Berthold, ND 58718 - Is seeking quotes from quali-
fied DBE contractors and suppliers for the upcoming NDDOT Bid Opening on July 10, 2015. We are re-
guesting quotes for any or all items on project #5. If you would be interested in quoting these projects,
please fax quotes to 701-453-3478. Please submit your quotes to our office according to the time
schedule in the DBE Special Provision. We offer assistance in interpreting plans, preparing proposals,
and providing advice on obtaining bonding and insurance. We are an equal opportunity employer.

KNIFE RIVER CORPORATION - NORTH CENTRAL - 5654 134t Ave. NW, Williston, ND 58801, is seeking
guotes for the NDDOT Bid Letting on July 10, 2015 at 9:30 am for Job #4. We encourage both qualified
DBE, as defined by the most current NDDOT DBE Special Provisions, and non-DBE contractors and suppli-
ers to provide us with quotations. If you need assistance on interpretations of the plans and specifica-
tions, scope of work, or preparation of the quote, please contact Cody Bennett at (701) 774-2066 x3755
or by email at cody.bennett@kniferiver.com prior to the bid opening date. Questions regarding bonding
and insurance requirements will be answered as well. All quotations must be received by Knife River by
the times directed in the project’s Special Provisions. Quotes may be faxed to (701)223-5557 or emailed
to KRWND.Subquotes@kniferiver.com. Knife River Corporation - North Central is an Equal Opportunity
Employer. Please note that all quotes are due to general contractors and a copy must be sent to the
NDDOT the day prior to the opening as specified in the Special Provisions: Disadvantaged Business En-
terprise Program section of the project proposal.

NORTHERN IMPROVEMENT COMPANY - P O Box 2846, Fargo, ND 58108 - Will accept and consider all
qguotes for project(s) # 4, 5 and 6 for the NDDOT Bid Opening July 10th, 2015. All or any part of the bid
items will be accepted and considered; all quotes should include incidental items, be in compliance with
the plans and proposals and with the current DBE Special Provision. Haul preferred to be quoted by the
ton-mile. Include overtime in your quote as necessary. Please contact us for assistance with plans, pro-
posals, bonding, insurance or any other project-related issues by calling our Fargo Office (701) 277-1225,
Bismarck office (701) 223-6695 or Dickinson office (701) 225-5197. Insurance requirements - subcon-
tractors are required to add Northern Improvement Company as an additional insured on liability policies.
Fax quotes to Bruce Thompson in Bismarck at (701) 224-0937 or e-mail us at subguotes@nicnd.com
Please reference letting and job number in the subject line of your e-mail. Engineers will be in our Fargo,
Dickinson and Bismarck offices between 11:00 am - 8:00 pm July 9th, 2015. Quotes will be accepted
until deadlines as specified in the DBE Special Provisions. We are An Equal Opportunity Employer
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QUOTING OPPORTUNITIES FOR THE

\ / JULY 10, 2015 BID OPENING \/

PARK CONSTRUCTION COMPANY - 1481 81st Avenue NE, Minneapolis, MN is soliciting quotes from all
DBE and non-DBE subcontractors and suppliers for the following projects in the July 10, 2015 letting @
9:30 AM - NDDOT Jobs 4, 5, and 6 in various counties in North Dakota. Park encourages all Disadvan-
taged Business Enterprises to quote their types of work on these projects. For assistance in such areas
as interpreting plans, quantities, expected overtime, project scheduling, pit and batch plan locations,
length of haul, type of road, method of measurement (seeding by the mile or acre, hauling by hour or by
ton-mile), preparing proposals, providing advice to obtain bonding and insurance, project scheduling, or
any other project-related issue, please contact Michael Christianson at Park Construction by phone at
(763) 786.9800. Park will be accepting quotes and calls in accordance with the guidelines stated in the
latest NDDOT DBE Special Provisions. Park requests that insurance (at specific limits) and subcontract
bonds be provided upon award. All certificates of insurance will be required to be in place prior to start-
ing on the job site. Please indicate in your quotes whether items are tied or not as well as the bonding
rate for the quote. Please make sure that Form A is attached as required. Please fax all quotes to Park
at (763)717.6237 or email to estimating@parkconstructionco.com Park is an "Equal Opportunity /
Affirmative Action Employer".

SWINGEN CONSTRUCTION COMPANY - is requesting any and all quotations for any subcontracting, sup-
plies, materials or services all small business enterprises may be interested in. We are bidding the follow-
ing projects: #5 Dunn County in the July 10, 2015 ND DOT Letting. Plans and specifications are available
at the Construction Office in Bismarck, North Dakota or online at www.dot.nd.gov/business/bidinfo.htm
You may stop at Swingen Construction Company's office at 1437 83rd St No., Grand Forks, ND for plan
inspection and assistance. Swingen Construction offers assistance to all small businesses in the areas of
plan interpretation, preparing proposals and advice regarding bonding, insurance or any other matters
that may require assistance. Swingen Construction Company personnel will be located at our office at
1437 83rd St North, Grand Forks, North Dakota, July 9, 2015. Our phone number is (701)775-5359, fax
number (701)775-7631, and email address dan.swingen@swingenconstruction.com Please have your
quotes in our possession by the times specified in the NDDOT proposal, Special Provision DBE Program.
Swingen Construction Company is an Equal Opportunity Employer.

WEISZ & SONS INC. - P.O. Box 1756, 3310 Hamilton St., Bismarck, ND 58502. Phone 701-258-9770,
Fax 701-258-2194, Email: ryan@weiszandsons.net - is accepting quotes from qualified DBE contractors
and suppliers for the upcoming NDDOT Project# 6 in Burleigh County, with a bid opening of July 10,
2015. Quotes must be received in accordance with the timelines established in the NDDOT DBE Special
Provisions. We will offer assistance obtaining and interpreting plans and specifications, schedules, pre-
paring proposals, as well as obtaining bonds and/or insurance. Weisz & Sons Inc. is an equal opportunity
employer.
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QUOTING OPPORTUNITIES FOR THE

\/ JULY 10, 2015 BID OPENING

WINN CONSTRUCTION, INC. - will accept and consider all quotes for Job 5 - SOIB-SAP-5-022(110)104 for
the NDDOT Bid Opening on July 10, 2015. We are requesting DBE and non-DBE participation as defined
by the current Special Provision DBE program. All bid times must include incidental items in compliance
with the plans and specifications. . All quotes are to be completed and noted if they are tied or not tied.
Quotes using the units of the proposal would be appreciated. If interested in quoting and have questions
interpreting plans, preparing quotations or obtaining necessary insurance and bonding, please contact
701-483-1190 or email ericw@winnconstructioninc.com . We will be accepting quotes between the
hours of 6:00 AM and 8:30 PM MST the day prior to the actual bid letting in keeping with the Special Pro-
vision DBE program. Quotes can be faxed to 701-483-1191 or emailed to
ericw@winnconstructioninc.com We are and equal opportunity employer.




NEW CIVIL RIGHTS CERTIFICATION & COMPLIANCE SYSTEM DBE APPLICATION MANUAL

Online Application

This instruction guide is for currently certified firms seeking renewal and ﬁrm5|
applying for the first time. The information presented is drawn from example
scenarios and may not exactly maich your situation. Refer to your specific
online application for instructions. If you reqguire assistance with completing
the applications or have questions about your eligibility, contact the
organization.




ONLINE APPLICATION

Getting Started

As part of the application process, you will be required to answer questions and provide documentation
that is considered private and confidential. For this reason, you must use a user account to log into the
system. Access to your application is strictly limited to the person that creates the application (you), any
other specific company staff you authorize, and certification/support staff that you specifically
authorize.

The application system is secure. All communications between you and the system are encrypted, your
company information is stored on computer servers in a secure facility, and confidential data is
encrypted at all times.

Access the online certification application system

Navigate via NDDOT's Civil Rights Certification & Compliance System at https://dotnd.diversitycompliance.com
to start the online application process. Select one of the three options.

Apply for Certification
Welcome! You are about to complete the online certification application for North Dakota Department of

Transportation (NDDOT). Please select one option below. If you have any questions or need help while
completing the application please email NDDOT at crsshelp@nd.gov . For technical support, click here

e Vo Cartcto

| Know My Username & Password | Forgot My Username & Your firm is not currently
Password registered with NDDOT.
» Login » Lookup Account » Create Account

After logging in to your account, you will be directed to the application form. You can also click the Apply for
Certification link on the right side of the "Dashboard.” If you require technical assistance while completing the
application, please use our online support form

1. [If you have accessed the system before for certification or other related function
(contract/concession compliance, vendor registration) and know your username and
password, select Login. Continue to “Accessing the Application”.

2. If you have never accessed this system before but are currently certified by this agency, an
account has already been created for your firm. Select Lookup Account.

3. Ifyouare not currently certified with NDDOT, select Create Account to create a
new account for your firm. During the process, if a match is found with an existing record, you
will be alerted. Once the new account is created, you will be automatically redirected to the
start of the certification application.

Lookup Account

On the Lookup Account page, enter information about your firm into one or more fields and click Search.
Click Username/Password Reminder in the Search Results for an immediate username/password notice.
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ONLINE APPLICATION

Search Results

Business Contact Person

Bilingual Yellow Pages

s> Contact Person [Username/Password Reminder]
E: test@ test3.com [Change Info]

P: 555-555-3555 F: 555-555-5555
A: 3200 E. Airfield Drive, DFW Airport, TX

Corporate Communications Center, Inc.

» Contact Person [Username/Password Reminder]
E: test@ test25.com [Change Info]

P: 555-555-5555 F: 555-555-5555
A: 3200 E. Airfield Drive, DFW Airport, TX

Search Tips

On the Lookup Account page, enter information about your firm into one or more fields and click
Search. Click Send Reminder in the Search Results for a username/password notice.

* Start with one parameter. Use your Federal Tax ID to start. Usually you can find the record you are
looking for by using one or two parameters. The more specific your search terms, the less likely you are
to find the record because of spelling, order, or other variations in your search.

* Keepsearch parameters short. Use “ACME” instead of “ACME Construction, Inc.” Use partial words,
such as “enviro” instead of “environmental consultant.”

* All searches are wildcard. “ACM"” and “CME” will return ACME.

* The system ignores punctuation. C. C. is the same as CC; C & Cis treated the same as Cand C.

« Searches are not case sensitive. ACME is treated the same as acme.

*  When searching by first name, be aware that users may be listed by alternate names. For example:
James, Jim, Jimmy, or J.

Common Issues Encountered

I can’t find my company.

All companies currently certified with the organization are in the system. Try different search
criteria.

I didn’t receive the username/password email.
Check your spam folder in case the system message has been blocked. Look for emails from
the organization.

My company is listed, but | am not personally listed.
Another representative of your company may be currently authorized to access the
system.
Account sharing is not permitted under any circumstance. Email CRSShelp@nd.gov to explain
the issue. Or click the Request New User link to the right of your company’s name and submit
the form on the next page.

My contact information listed is incorrect.
Click Change Info to the right of your name and submit the form on the next page. Customer
Support will update your account so that you can access the system.
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ONLINE APPLICATION

The person listed for my company is no longer with the business.
Click Request New User and submit the form on the next page to request a new user account.
Once you login, any old user accounts can be deactivated.

Accessing the Application

If you started with Login or Lookup Account on the start page, you will be automatically directed to the
list of available certification applications. Otherwise, click Apply for Certification after you login on the
right side of the Dashboard.

In the Select an Option list, click the options that apply to your firm. The page will expand to offer
additional options as it guides you to the correct application.

Initial view for a sample scenario. Not all users will see the same options.

Select an Option

Your firm is currently certified.

Your firm is not currently certified.

View after selecting multiple options

Select an Option 4

Your firm is currently certified.
Your firm is not currently certified.
Your firm has a physical presence (office) in North Dakota.
Your firm is located outside of North Dakota.
Your firm is certified by a gualifving agencyin vour area.
» Submit an interstate application.
Your firm is not currently certified by a gualifying agency in your area.

NOTE: Application options are: New Application or Interstate Application. Firm’s whose home state is North Dakota
completes the New Application; out-of-state firms should select Interstate Application. Submitting the incorrect
application form will result in processing delay and possible denial.
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ONLINE APPLICATION

Company & Contact Information

To create an application, you select a company type. Out-of-state applicants may choose the
application auto-fill option. The company type is used to customize the questions and documents on
the application form. The auto-fill option provides the opportunity to use another application to fill in
the questions on the form, saving time and effort in completing the process.

Eligibility Requirements

At the bottom of the application start page is a list of eligibility requirements. Review each carefully and
select an answer. Click Continue when ready to proceed. If any of the answers are incorrect, you will be
prevented from continuing. Consider carefully the explanation noted. You can return to the list and
resubmit, but if your firm and its ownership are not qualified for certification, it will be denied.

Eligibility Requirements

Is your firm at least 51%-owned by a socially and economically disadvantaged indmadual(s) who also controls the firm? Yes & No
Are the owners U.S. citizens or lawfully admitted permanent residents of the U.S.? Yes Na

Is your firm a small business that meets the Small Business Administration’s (SBA's) gize standard and does not exceed $22 41 million in

Ye 1
gross annual recelpts for firms applying for DBE certification %y Mo
Is your firm organized as a for-profit business? Yes No
Does the personal net worth (PNW) of any socially and economically disadvantaged owner exceed $1.32 million with regulatory exclusions? Yes No

Continue Return

Document List Preview

Before the application is created, you will be shown a list of documents that must be submitted with
your application. If you are unable or unwilling to provide the required documentation, your application
will be denied. Check the box at the bottom of the page and click Continue.

Always Required Documents ?

All always required documents must be provided with the application. Failure to submit an always required document will result in a delay in processing
and/or could result in denial

Document Download File Document Description
Notarized Personal Financial Statement with appropriate supporting  Download  Must be attached by all owners upon which disadvantaged status is
documentation, being relied (51% or greater ownership must be represented by the

submitted forms). Download, complete, notarize and attach
Year-end balance sheets and income statements for the past three
years (or life of firm, if less than three years); a new business must
provide a current balance sheet.

Your firm's tax returns (gross receipts) and all related schedules for
the past three years.

& proprietorship or is less than three year old, attach
eturns in lieu of business returns.

Parsonal tax returns for the past three years, if applicable, for sach

owner claiming disadvantaged status

Descriptions of all real estate (including office/storage spaces, =tc.) g ned lesse or purchase/title sgreement(s) for all
owned/leased by your firm and documented proof of ad by the firm. If you business is oparated out of your
ownership/signed leases primary residence, attach a statement of this arrangement.
Documented proof of contributions used to acquire ownership for

each owner (e.g. both sides of cancelled chacks)

Bank authorization and signatory cards

Schedule of salaries (or other compensation or remuneration) paid to
all officers, managers, owners, and/or directors of the firm

Required Documents ]

Required documents must be provided when applicable to your firm. Failure to submit a required docurment without an explanation as to why any such
attachment was not provided will result in a delay in processing and/or could result in denial

Document Download File Document Description
Trust agreements held by any owner claiming disadvantaged status,

if any.

All relevant licenses, license renewal forms, permits, and haul
autharity farme.

supporting ion not listed above

Check this box and click Continue to start the application process
Continue | Retum

Document list displayed is @ sample and may not match your application.
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ONLINE APPLICATION

Answering Questions

The application questions are grouped into sections. You can complete the sections in any order, and
the questions in each section can be answered in any order. Every time you take action, a draft of the
application is saved, permitting you to return to the application in the future for convenience or if you
are timed out of the system.

Click the Process button for a particular section to begin. |Questions highlighted in red are required and
must be answered. Questions highlighted in yellow are optional and should be answered if they apply to
your firm. Once all required questions are complete, the section status will change to complete. When
all sections and the document list are complete, the entire application is completed and can be signed
and submitted.

Save Draft Save & Return Cancel

* required entry

Section Status
Section 1: General Information Secfion Status

i 5
3 incomplete out of 3 optional

Section Questions
1.A. Legal Name of Firm ~

Prime Contracting. Inc.
1.B. DBA Name

PrimeCo

Some questions are formatted as a table to permit multiple lines to be entered. Fill in the fields for a
line and click the Add more lines; save page link to save the data and add more blank lines to the table.
To remove a line, delete the data from all fields and save.

Section Questions

2.A. List of Owmers of the Company *

lame Status Gender Ethnic Group Dat= of Ounership S i)
Percentage Parcentage
- - =
(mm/ddlyyyy)

(men/dd/yyyy)

Security

The application system is secure. All communications between you and the system are encrypted, your
company information is stored on computer servers in a secure facility, and confidential data is
encrypted at all times. Access to your application is strictly limited to the person that creates the
application (you), any other specific company staff you authorize (always create new accounts for other
employees, do not share accounts), and certification/support staff that you specifically authorize.

Getting Help

During the application process, you may require assistance. To contact Customer Support, click the
Customer Support link at the top or bottom of every page. Type the issue and click Send. Your
question will be routed to the appropriate staff for response. The more detailed your submission, the
faster the support team will be able to determine a resolution and respond to your query.
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ONLINE APPLICATION

Your application is secure and visible only to you. If it is necessary for support staff to access the
application, they will request that you grant access to the application for a specific period of time. To
grant access, click the Utilities tab at the top of the page while in the application. Select a staff contact
from the drop down, duration to authorize access, and click Grant Access. The user will receive an email
alert. You can revoke access at any time.

Certification Actions

Date for Deletion 71512011 (Extend)
Contact Person Dawn Anderson ~ (Add user not on list)

Grant Access To | Select a user =| for 1day - Grant Access

8

5 ¥ 5 - Kathleen Jones
Access List Prnime Contracting. Inc. - Mary Johnson
No other users currently authorized to vi| Pnime Contracting, Inc. - Richard Williams

Pnme Contracting, Inc. - Robert Samson I

NOTE: You must submit your application by the listed “Date for Deletion” as organizations require that submissions use

up-to-date forms and document. If you need a few days more, you may be able to self-extend the date by click
the Extend link on the Utilities tab. Once your application is automatically deleted, you must start again.

Supporting Documents

Your application requires submission of certain documents. The mandatory and required
documents must be submitted electronically; the list is required based on the regulation and your
company type.

Please note that as a condition of your application for certification, you are required to maintain in your
office the original documents provided. The NDDOT DBE Supportive Services may review these original
documents, including the signed and notarized certification affidavit, during the site visit, if applicable.
Furthermore, the agency reserves the right to inspect in person and/or request original documents by
mail of any supporting document at any time during the term of certification.

You are required to submit documents electronically.

Mandatory vs Required Documents

The documents listed are split into two sections. All documents must be attached or marked as Not
Applicable to complete the application.

1. Mandatory documents must be provided with your application. There are no exceptions and
failure to provide all of these documents will result in an immediate delay in the processing of
your application.

2. Required documents must be provided if applicable to your firm. Review the document type
and included notes to determine the relevance of the document. If the staff reviewer determines
that a document not provided is needed, they will contact you to obtain the file, resulting in
a delay in the processing of your application. If a document is not applicable to your firm, you
must mark it Not Applicable. The system will not allow you to submit your application without
these documents being addressed.
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Attaching Electronic Documents

Mandatory Documents

Mandatory documents cannot be marked as not applic
and/or delay in processing. If unsure how to proceed,

To attach an electronic file, click the Attach link. In the popup
window (you may need to allow your Internet browser to permit

Attach (Refresh) pocr  POpUp windows), click the Browse button to find the relevant file.
Attach Affidavit of Certification Click Attach File to upload to your application; for larger files it may
Attach Fax  Resumes for all owners, office.  {gk e seyveral minutes for the process to complete. You can upload as

applicant firm

Attach Eax  Schedule of salaries (orother  many files as needed for a particular document type. Once the file is

managers, owners, and/or dir

proT o CitEanalip uploaded and listed on the page, you can close the window. On the
document list, click Refresh to update the status of the list.

E

%

Attach Fa;

%

File Limitations of Electronic Documents

The types of files that you can attach are restricted to maintain system security. We recommend that
you use PDF, DOC, XLS, and JPG formatted files. Other files types may not be easily readable by staff
and may delay the review of your application.

Attached files are limited to 10 MB. This is not a limitation of the system, but a reasonable maximum
size that staff users are able to receive via email, open, and view on their computers. Larger files cannot
be easily read or printed. If your electronic files exceed the 10MB limit, you will need to rescan at a
lower resolution or compress the file.

Signing the Application

Once all sections and the document list have been completed, you will be able to access the Signature
tab. Type your name as a digital representation of your signature, your title, confirm the date and
company name, and click Sign Application. You will be automatically redirected to the application
submission page.

* required ent
Electronic Signature

Signature

- Bill Johnson
(type your name)

Your Title * President
Your Organization * Prime Contracting. Inc.
Today's Date * 4/16/2011 men/dd/yyyy)

By elecironically signing this ceriification application, | hereby atiest that the information contained
herein and aftached in elecironic format is accurate and correctly represents the business, its owners,
and its management

Slgn Application Cancel

NOTE: If you need to make a change to your application after signing but before submitting, return to the Signature tab
and click Clear Signature.
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Submitting the Application

Click Submit Application to send your application. The page will refresh and you will be displayed final
information.

NOTE: Once submitted, you cannot edit or recall your application.

Electronic Documents

Use the links displayed in the Required Actions section to upload your documentation. The Supporting
Document List link will provide a printable checklist that you can use to ensure that all documents are attached.
Click BUTTON to view the full application to print or convert to PDF for saving.

Your application will not be reviewed until all documents are received. A weekly reminder will be sent

until you provide the documents.

Required Actions

Cover Page cinting to ratuen o this page)

ntaged owners who quality the company as a DBE)
Affidavit of Recertification w.)
etad, signed. and notarize
ntaged owners who qualify the company as a DBE)

Personal Financial Statement

Supporting Documents

View and Print Application For Your Records

Application Review Process

Once received, your application will be closely reviewed by staff. The application form and supporting
documents will be read closely to verify if your firm meets or continues to meet the requirements for
certification.

During this review, additional information is often identified as necessary. Staff will create a “Question”
in the system for you to answer, which may also require submission of additional documentation. You
will receive a notification when a question is asked. The response must be submitted within the system
as the question and answer may contain confidential data and are not for disclosure outside the security
of your account. The review of your application may be suspended if you do not respond to the
question in a timely manner.
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To respond to a question, access the application and click the Q&A tab. Click the question to be
answered in the list.

Questions
Question Status Request Date  Due Date nZ:“ d Sent To Actions.
Please pravide a resume for the new owner "Dawn Andersan” listed Pending Applicant 4/16/2011 4/23/2011 Yes Dawn Anderson Answer
in the application. Response
The tax return is missing a signature, Please sign and reattach to Pending Applicant 4/16/2011 4/23/2011 Yes Dawn Anderson Answer

this question. Response

Answer the question, attach any requested documentation, and submit the response.

Returned Applications

If you have not provided key information on the application, NDDOT may not consider it to be a valid
submission. In this case, NDDOT might “return” the application to you for further review and
resubmission. You will receive an email alert if this happens along with a reason for the action.
Follow the instructions provided to resubmit.

Ineligible Applications

If your firm does not meet the basic eligibility criteria for certification but you still submit an
application, the organization may mark your application as “ineligible” and apply a penalty time period
during which you cannot reapply. In this circumstance, you will receive an email alert along with a
reason. No further action can be taken on the application, although you may contact NDDOT for
further explanation and clarification.

Incomplete Applications

Applications which do not contain the required documentation or are otherwise incomplete will be
closed out. When closed, the application is no longer available to the applicant.

In this circumstance, you will receive an email alert along with a reason. No further action can be taken
on the application.

What is the status of my application?

Throughout the process, you will receive notifications when status changes. This status can also be
viewed on the application in the system. At the conclusion of the application review, you will receive a
letter noting the final decision.
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ON-LINE LEARNING LINKS

http://rasmussencolleges.com/

http://www.bsc.nodak.edu/online/

B5C Home

STATEUNIVERSITY http://www.dsu.nodak.edu/online classes.asp

http://www.Irsc.nodak.edu/online/

http://www.ndsu.nodak.edu/

UNIVERSITY OF MARY
http://www.umary.edu/UM/SADE/Online/

http://www.conted.und.edu/

http://distancelearning.vcsu.edu/

%2? http://www.uttc.edu/main.asp

UPPER GREAT PLAINS TRANSPORTATION INSTITUTES
TRAINING SEMINAR SERIES

== —=
http://www.ugpti.org/training/seminar.php 5%7_??;




